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1. Introduction
The La Retraite Sixth Form welcomes applications from girls (and boys up to 25% of the 
total year groups). The governors aim to offer 200 places in Year 12, 350 places overall, 
though the final number will be dictated the availability of places on individual courses

2. Application Procedure

• Applicants should apply online via the Sixth Form section of the school website
• External Applicants are asked to take the priest’s/minister’s reference form to their 

priest if they attend church, for completion, signature and stamp and to return it 
with their application form.

• Applicants are invited to discuss their curriculum choices with a senior member of 
staff to ensure a suitable course is available for them.

• If the candidate satisfies the admission criteria an offer of a place will be
made.  The offer will be conditional on the candidate achieving the examination 
grades required for entry into the course which they have chosen (described in the 
School’s Course Guide).

• The candidate will be informed as soon as possible of the outcome of their 
application, but no later than 1st April 2022.
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3. Oversubscription –  

Where more applications are received than there are places for courses, applicants will 
be ranked according to the criteria (i) to (vii) below.   

(i) Looked after Catholic students who meet the entry requirements for the 
course (including looked after students in the care of Catholic families, looked 
after Catholic students who have been adopted or who have become the 
subject of a residence or guardianship order and Catholic students who appear 
(to the admissions authority) to have been in state care outside of England and 
cease to be in state care outside of England as a result of being adopted). 

(ii) Students currently at La Retraite who meet the entry requirements for courses 
and whose application has been received by 31st December of the academic 
year prior to the start of the Sixth Form; 

(iii) Catholic external applicants who meet the entry requirements for courses and 
whose application is received by the allocated deadline; 

(iv) Other looked after students who meet the entry requirements for courses 
(including looked after children who have been adopted or who have become 
the subject of a residence or guardianship order and children who appear (to 
the admissions authority) to have been in state care outside of England and 
cease to be in state care outside of England as a result of being adopted). 

(v) A student whose parent is a member of staff, where the member of staff has 
been employed at the school for two or more years at the time at which the 
application for admission is made and/or the member of staff is recruited to fill 
a vacant post for which there is a demonstrable skill shortage. 

(vi) Other external applicants who meet the entry requirements for courses and 
whose application is received by the allocated deadline; 

(vii) Applications from other students who meet the entry requirements for courses 

 

Within each category (i) to (vii) priority will be given to: 

• Students with the highest GCSE results directly linked to the course they have 
applied for. 

• Students with siblings in years 7-12 at the time of allocation. 

Within categories (ii), and (iii), applicants will 
be: 

• Ranked according to Sunday Mass attendance in the following order: those who 
attend weekly; fortnightly, monthly; less than monthly; never 

Definition: The term ‘Catholic students’ refers to “Baptised Roman Catholic students and 
students who are baptised members of Eastern Rite Churches in communion with Rome, 
including students whose families are members of the Ordinariate, and where La Retraite 
is in possession of a completed Priest’s Reference. 
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4. Tie Breaker 

Within each category (i) to (vii) in the event of an equal right to a place, priority will be 
given to the student who lives nearest to the school as measured by Lambeth LA’s 
computerized mapping system. In cases where applicants have exactly the same 
distance between their home and the school, students with the best GCSE results will be 
given a place.  

5. Appeals 
Parents and Carers whose applications are unsuccessful may appeal to an independent 
Appeal Panel set up in accordance with Section 93 of the School Standards and 
Framework Act 1998. Appeals must be made in writing and must set out the reasons why 
the appeal is being made. They should be directed to the Clerk to the Appeals Panel at 
the school (an independent clerk appointed under the terms of the relevant Education 
Act). The appeal will usually be on the grounds of maladministration by the school or 
because of the overriding need of the student. Your appeal will be heard within 30 
working days of receipt of the letter. 

6. Waiting List 
Parents of applicants who have not been offered a place at the school may ask for their 
child’s name to be placed on a waiting list. The waiting list will be maintained throughout 
the year but names of students starting in Year 12 and hoping to start in September 2021 

will be removed from the list on 30
th September 2021, unless the parent has written to 

request it be kept on the list.  

The waiting list will be operated using the same admissions criteria listed above. Placing 
a student’s name on the waiting list does not guarantee that a place will become 
available. It does not prevent parents from exercising their right to appeal against the 
decision not to offer a place. 

7. Late Applications 
Applications made after the closing date will be processed once the allocation procedure 
for on- time applications have been finalised. Priority among applications will be given to 
those who have recently moved into the area, in accordance with the Admissions criteria. 

8. Siblings 
A sibling is defined as a full or legally adopted sister or brother or step/half-sister or 
brother living at the same address, a student who is living as part of the family by reason 
of a court order or a student who has been placed with foster carers as a result of being 
looked after by the Local Authority. 

9. Distance from school 

Distance between the applicant’s home and the school is measured by a straight line. 
This measurement will be made using a computerized mapping system. This 
measurement will be from a central point from the child’s home as identified by the 
software to a central point in the school as profiled in the software, which will be that 
used by Lambeth LA. The student’s home address will be the student’s permanent home 
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address and will not be the address of a relative or carer, unless they have legal custody 
of the student. Applications must be made from a single address. 

If parents are separated and share custody of the student, the address given should be 
that of the parent with whom the student spends most of the school week, which will 
normally be the address where Child Benefit is payable. If the parent making the 
application lives at a different address to the student, a letter of explanation should be 
attached. It is not acceptable for a family to use a temporarily rented address to secure 
a place of their preference. In disputed cases , the Governors will make a judgment 
based on the evidence available to them. 

Applications or offers under this criterion will only be valid once proof of address has been 
given and confirmed. Proof of address will be two utility bills dated  within  six  months  
of  the application. 

10. Evidence of Catholic practice and commitment 

 
Catholic practice which governors will consider will be: 

 
1.   The original of the applicant’s baptism certificate or, where this is not available, the 

original of the First Communion certificate AND a self-assessment of Catholic 
practice and observance, to be counter-signed and stamped by the parish priest. 

 
2.   An applicant who has received sacramental baptism according to the rites of a 

church which is in membership of Churches Together in England and is either 
preparing formally for or has made her First Holy Communion in a Catholic church 
at the time of application shall be considered a Roman Catholic for the purposes 
of these criteria, as will an applicant baptised into an Eastern rite church which is 
in communion with the See of Rome. 

 
3.   If an applicant and their parents have lived in a parish for fewer than two months 

at the time of application, they may seek support from the parish priest of 
their previous parish. 

 
5.   In the event that a parish priest has been in post for fewer than two months before 

the time of signing/assessment or who is away from the parish long term, the 
governors will accept a signature from the previous parish priest, or from a parish 
worker (such as a Eucharistic Minister) who knows the applicant. In this case, the 
parish priest should countersign. 

 

11. A looked after child 

 
A looked after child has the same meaning as in section 22(1) of the Children Act 1989 and 
the School Admissions Code 2014. The School Admissions Code 2021 states that: A 'looked 
after child' or a child who was previously looked after but immediately after being looked 
after became subject to an adoption, child arrangements, or special guardianship order 
[90] including those who appear [to the admission authority] to have been in state care 
outside of England and ceased to be in state care as a result of being adopted. A looked 
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after child is a child who is (a) in the care of a local authority, or (b) being provided with 
accommodation by a local authority in the exercise of their social services functions (see 
the definition in Section 22(1) of the Children Act 1989).  

 
[90] An adoption order is an order under the Adoption Act 1976 (see Section 12 adoption 
orders) and children who were adopted under the Adoption and Children Act 2002 (see 
Section 46 adoption orders). A ‘child arrangements order’ is an order settling the 
arrangements to be made as to the person with whom the child is to live under Section 8 
of the Children Act 1989 as amended by Section 14 of the Children and Families Act 2014. 
Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order 
appointing one or more individuals to be a child’s special guardian (or special 
guardians). 

A previously looked after child is a child who was looked after but ceased to be so because 
they were adopted or became subject to a Care Order or special guardianship order 
immediately following having been looked after 
 
 

 


